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YpasisoLKUM COBETOM zmpeKTop I5OY «HOBOHaBJIOBCKaH
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(mpotokon Ne 3 ot 08.12.2022) (anKaz N°536 oT/09. 12 2022)

o

Iosnoxenue 0 6uGIMOTEKE

1. O01mue notoxeHust

1.1. Hacrosimiee TOJIOKEHHE pErIaMEHTHPYET JAESATENbHOCTh  OHOJIMOTEKH
MBOY «HoBonasnoBckast COLLL Ne 33» (nanee — oOpazoBaTenbHasi OpraHu3amnus).
1.2. Hacrosiee nosnoxeHue pa3padboTaHO B COOTBETCTBUU ¢ DenepabHbIM 3aKOHOM
oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit ®eaepanumny», npukazom
Munkynetypsl Poccun ot 08.10.2012 Ne 1077 «O0 yrBepknenuu Ilopsiaka yuera
JOKYMEHTOB, BXOSIIMX B COCTaB OMONMMOTEYHOro GoHAa» C YyYEeTOM MHChbMa
Muno6pazoBanusi Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHom
MOJIO)KEHUH O OMOamoTeke o0I1e00pa30BaTENIbHOIO YUPEXKACHUs», MeToanuecKux
pexomennauniit ®I'BHY «HIIb um. K./I. Yummuckoro» ot 31.05.2017.
1.3. bubnuoreka oOpa3oBaTenbHOM OpraHMU3alUM, CO3JaHa B LEIAX oOecrnedyeHus
npaBa YYacCTHUKOB 00pa3oBaTeIbHOIO Ipolecca Ha OECIUIaTHOE NOJb30BaHUE
O6uOTMOTEYHO-UH(POPMAITMOHHBIMU PECYPCAMHU.
1.4. Topsinok nonbp30BaHUSI UCTOYHUKAMU MH(GOpPMalUU, NE€PEYE€Hb OCHOBHBIX YCIYT
M YCIOBHS UX [MpPEAOCTaBICHUS OINPEACNSIOTCS HACTOSIINM TIOJIO)KEHHEM O
OubnuoTreke M  MpaBUIAMU  [OJIB30BAaHUS  OMONMOTEKOH,  yTBEpP)KIECHHBIMU
pyKoBoAMTENEM 00pa30BaTeIbHON OpraHU3aIiy.
1.5. Opranuszanus o0OCIy)KMBaHMS yYaCTHUKOB 00pa3oBaTeNbHOro mporecca
NPOU3BOJUTCA B COOTBETCTBUM C TMpaBWIaMH TEXHUKH O€30MaCHOCTH U
NPOTUBOMNOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMHU.

2. Hean, 3axa4u, yHKIHU OHOJTHOTEKH
2.1. Ilenu OMOIMOTEKHM COOTBETCTBYIOT MLEJSIM OOpa3oBaTEIbHOM OpraHU3aliud H
BKJTIOYAIOT B ce0sg B TOM uyucie: (GopmupoBaHHe OOIIEH KyJIbTYpbl JIHYHOCTH
o0y4YaromMxcss Ha OCHOBE YCBOCHHMS OO0S3aTENbHOTO MHHUMYMa COJEpIKaAHUS
obmieo0pa3oBaTeNbHBIX MPOrpamMM, MX aJanTalus K JKU3HU B OOIIECTBE, CO3JaHUE
OCHOBBI /I OCO3HAHHOTO BbIOOpA U MOCIEAYIOIIEr0 OCBOEHHUS MPO(ECCHOHATBHBIX
oOpa3oBaTeNbHBIX MPOrpamMM, BOCIUTAHUE TPaXKJAAHCTBEHHOCTH, TPYIOIHOOUS,
YBOXEHHUs] K TMpaBaM M CBOOOJaM 4YeOBEKa, JIOOBU K OKpYyXarolled MNpupoae,
Ponune, cembe, hopMupoBaHHE 3A0pOBOT0 00pasa KU3HH.
2.2. 3agayamu OubnuoTexku oOpazoBaTEIbHOM OpraHU3aluu SBISIOTCS:

o oOecrieyeHHWE YYaCTHHUKOB 00pa3oBaTeNBHOIO IHpolecca JOCTYNOM K
uHGQOpPMALIMK, 3HAHUSIM, HIESM, KYJIbTYPHBIM LEHHOCTSM IIOCPEACTBOM
HCMOJIb30BAHUS O6ubIMOoTEYHO-UHPOPMALIUOHHBIX pecypcoB
o0Opa3oBarenbHONW OpraHU3aLuu;

o TMpHUBIEYEHHE OOYYAIOIIMXCS K CHCTEMaTHYEeCKOMY YTEHHIO Yy4eOHOW,
XY10’)KECTBEHHOU, HAy4YHO-TIONYJISIPHOU JTUTEPATYPHI;

e COACKHCTBHE pAa3BUTUIO I[O3HABATEIIBHBIX HWHTEPECOB U CHOCOOHOCTEM
oOyyaronmxcs;



« 00yyeHHe ocHOBaM OHOIMOTEUHO-OMOIHOTrpadHUECKOM IPaMOTHOCTH;

e COIEUCTBHE MEAArOrMYECKUM pabOTHUKAM B MOI00pE HAYYHO-METOAUYECKOM
JUTEpaTypbl, THPOPMUPOBAHHE O HOBBIX MOCTYIUICHHSX B OMOIHOTEYHBIN
dong;

e COBEPIICHCTBOBAHME MNPEIOCTABISEMbIX OUOIHMOTEKOM YCIyr Ha OCHOBE
BHEIPECHHUS] HOBBIX HMH(OPMAIMOHHBIX TEXHOJOTHH M KOMIIBIOTEPH3AIIUH
OnbnuoTeuHO-UH(POPMAIMOHHBIX TPOIIECCOB, (OpMHUPOBaHHE KOM(OPTHOMH
OuOIMOTEYHOU Cpebl.

2.3. bubnuoTeka BBINOIHIET chaeayronpe GyHKIuu:
e N dopmupyet dbona OnbIMoTEeYHO-UH(POPMAITHOHHBIX pecypcoB
o0pa3oBaTeIbHOW OpraHU3aIUH:

e KOMIUIEKTYET OCHOBHOU (pOHI Y4eOHBIMH, XYIO)KECTBEHHBIMH, HAyUHBIMH,
CIPaBOYHBIMM, [1€JArOTUYECKUMH U HAYYHO-TIOMYJISPHBIMU JOKYMEHTAMHU;

e YYacTBYET B KOMIUIEKTOBAaHUHU CHELUAIU3UPOBAHHOrO (POHIa yueOHHUKAMHU U3
4Kcla BXOMALUX B (eaepanpHBbId NMepedeHb yUeOHHMKOB, MOMYIICHHBIX K
UCIOJIB30BAHUIO  MpPU  pealu3aldd  HMEKIIUX  T'OCYyJAapCTBEHHYIO
aKKpeIMTaluul  00pa3oBaTeNbHBIX MPOrpaMM  HA4YaJdbHOTO  OOIIero,
OCHOBHOro o0miero, cpegsHero oOmiero oOpa3oBaHusi, W Yy4eOHBIMH
NOCOOHMSMH, TOMYUIEHHBIMU K MCIOJIB30BAaHUIO MPU peaTu3aliid yKa3aHHBIX
o0pa3oBaTeNbHBIX MPOTPAMM;

o aKkKymyJaupyeT ¢GOHI TOKYMEHTOB, CO3[aBaeMblX B 0Opa3oBareilbHOM
opranu3anuu (nybnukaumii u  paboT memaroroB  o0Opa3oBaTelbHOU
OpraHM3aluy, JIY4IIUX HAYYHBIX paboT U pedepaToB ydyaluxcs u ap.);

 OCYILECTBISAET pa3MelLIEHUE, OPraHU3aLHUI0 U COXPAHHOCTh TOKYMEHTOB;

e OpraHu3yeT M BEIET CHpaBOYHO-OMOMMorpaduuecKui ammapaT: KaTaJord
(andaBUTHBIH, CHUCTEMaTHUYECKHH), KapTOTEKH (cucTemMaTHYECKYIO
KapTOTEKy CTaTed, TEMaTHYECKUE KapTOTEKH), SJIEKTPOHHBIA KaTaior, 0a3sl
JaHHBIX 110 Npoduio 06pazoBaTeNbHON OpraHU3alUH.

2.3.2. OcymectBaser auddepeHIHpoBaHHOE OHOMHOTEUHO-HHGOPMAITHOHHOE
o0ciyXuBaHUE 00YJarOIIHUX CS:

e IIPEAOCTABISET HHGOPMALIMOHHBIE PECYPCHI HA Pa3IMYHBIX HOCUTEIIAX;

e oOpraHu3yer  oOyuyeHHE  HaBbIKAM  HE3aBUCUMOI0  OHOIHOTEYHOIO
NOJB30BaTENsl M NOTpedutenss HHPOpPMAIMH, COACHCTBYET HWHTETpAIUH
KOMIIJIEKCA 3HAHUM, YMEHUHN U HABBIKOB PadOTHI C KHUTOU U HHGOpMaLIHEeH;

e OKa3pIBaeT MH(POPMALMOHHYIO MOJJAEPKKY B PELICHUH 3a/1a4, BO3HHUKAOIIUX
B mpolecce yuyeOHOH, camMooOpa3oBaTelbHONH M JOCYrOBOH HAEATENbHOCTH
oOy4Jaromuxcs;

e OpraHU3yeT MAacCOBbIE MEPONPHUSTHS, OPUEHTUPOBAHHBIE HA pa3BUTHE 0OIIEH
U YUTATENBCKON KYJIbTYPhI TUYHOCTH;

e copaeicTByeT Ne1arorH4eCKuM paboTHUKaM B OpraHu3aIuu
00pa3oBaTeNbHOrO Mpouecca 1 J0Cyra 00yJaromuXcs.

2.3.3.  OcywecrtBusier auddepeHuupoBanHoe  OHOIMOTEUHO-MHPOPMALIHOHHOE
00CITy’)KMUBaHUE MEAarOrHUeCKuX pabOTHUKOB:

 BBIABIAET HMHGOPMALMOHHBIE MNOTPEOHOCTH H YIOBJIETBOPSAET 3aMpPOCHI,
CBsI3aHHBIE C 00yYEHHEM, BOCITUTAHHUEM OOYYAIOIIMXCS;



e COACHUCTBYET MNPOPECCHOHATHHON KOMMETEHIIMH MEAaroroB, MOBBIIICHHIO
KBaJTM(UKAIIMH, TPOBEJICHUIO aTTECTAIUH;

e OCYILIECTBISET TeKyllee HHpopMHUpoBaHUE (AHM HUHOOpPMaUUH, O0030pPbI
HOBBIX MOCTYIUICHUH U MyOIUKaUN);

e CIOCOOCTBYET MPOBEACHUIO 3aHATHH MO (HOPMUPOBAHUIO UHPOPMALTHOHHON
KyJbTYpbl OOYHYAIOIIUXCS, SBISETCS 0a30i I MPOBEACHUS MPAKTUYECKHUX
3aHATUH 10 paboTe ¢ HHPOPMALIMOHHBIMU PECYPCAMH.

2.3.4. OcyuwectBuser auddepeHUIUpOBaHHOE OHOIMOTEYHO-UH(DOPMALITMOHHOE
o0cly)KMBaHUE pOAUTENEH (3aKOHHBIX MPEACTaBUTENCH) 00yJaroUXC:

e VYJOBJIETBOPSIET 3ampoChl TMOJIb30BaTeled W HMHPOPMHUPYET O HOBBIX
MOCTYIUIEHUSIX B OMOIMOTEKY;

e KOHCYJBTHPYET IO BOMPOCAM OpPraHU3allMU CEMEHHOr0 YTEHHSs, 3HAKOMHUT C
uH(popMaLKen 1Mo BOCIIUTAHUIO JETEH;

e KOHCYJBTUPYET I10 BONPOCaM Y4eOHBIX U3IaHHUM U151 00YYaIOIIUXCS.

3. Opranu3anus JesiTeJbHOCTH OM0IHOTEeKH
3.1. O0uee pyKOBOACTBO A€STEIBHOCTHIO OMOIHOTEKH OCYIIECTBIISIET PYKOBO AUTENb
0o0pa3oBaTeNbHOM OpraHUu3aIuy.
3.2. HenmocpeACTBEHHOE PyKOBOACTBO OMOIMOTEKOMN OCYILLIECTBISIET
OubnuoTekapb, KOTOPBIM Ha3HAYAETCS] PYKOBOIUTEIEM 00pa3oBaTEIbHON
OpraHu3aIluu.
3.3. 3aBeayromuii OMOIMOTEKON HECET OTBETCTBEHHOCTH B Mpe/Ieax CBOeH
KOMIIETEHIIMY 32 OPTaHU3ALMIO U PE3YIBTAThI JEATEIbHOCTH OMOIMOTEKH.
3.4. 3aBenyromuii OM6IMOTEKON pa3pabaThIBaET U MPEACTABISET PyKOBOJAUTEIIO
o0pa3oBaTelbHON OpraHU3aluy Ha YTBEPKICHHE CIEAYIOIIHE JOKYMEHTHI:

¢ TOJIOXKEHUE 0 OMOIMoTEKE, MpaBUiIa MOJb30BaHUs OHOITHMOTEKON;

e TMOJOXEHHUE O MJIATHBIX ycayrax OMOIMOTEKH;

¢ IUJJAHOBO-OTYETHYIO JOKYMEHTAIUIO.

3.5. B coctaB OUOIMOTEKHU BXOAUT

o a0OHEMEHT;

e YHUTAJIBHBIN 341,

e OT/EN YYeOHUKOB;

e paboTa ¢ MyJIbTUMEIUNHBIMHU U CETEBBIMU JOKYMEHTAMH,

e MeIMaTeKa.

3.6.  bubnuoreyHo-uHGOpPMALMOHHOE  OOCTY)KMBAaHHE  OCYIIECTBIISIETCS B
COOTBETCTBMM C IUTaHAMU  paboTbl  OUOIMOTEKH U PEKUMOM  PaOOTHI
00pa3zoBaTebHOM OpraHU3altu.
3.7. bubnuoTeka BrpaBe NPeAOCTABIATH TUIATHBIE OMOIMOTEYHO-UH(DOPMALIMOHHBIE
yCIIyTU, IEPEUEHb KOTOPBIX ONpEAEIseTcs yCTaBOM 00pa30BaTeNbHON OpraHu3aIi.
3.8. Pexxum paboThl OUOIHMOTEKH OMpeneseTcs 3aBeAyOIUM O UOTHOTEKOMH C
y4ETOM pekuMa paboThl 00pa3zoBaTenbHON opranu3zanuu. OauH pa3 B Mecs1l
NpeayCMaTpUBAETCS] CAaHUTAPHBIA 1€Hb, B KOTOPBIM 00CITyKHBaHHUE TOJIH30BATEIIECH
HE MPOU3BOIUTCH.

4. Y4eT nocTynieHus U BbIObITHS JOKYMEHTOB O0HO/IHOTEeYHOTO0 hoHAA
4.1. [Ipuem 10KyMeHTOB B (OH/ OMOIMOTEKN BKIFOYAET CIEAYIOIIUE OTIepaIliH:



e CBEpKa MOCTYIUICHUH C IEPBUYHBIM YUYETHBIM JOKYMEHTOM (HaK/IaaHasl, aKT),
BKJIFOYAOLIUM CIIUCOK MOCTYMHUBIINX JTOKYMEHTOB;

e COCTaBJIE€HME IIEPBUYHOIO YYETHOTO JOKYMEHTa JUIS TMOCTYIUICHHH Oe3
CONPOBOIUTENIBHOU JOKYMEHTAIIUH;

e PpErucTpanMs MOCTYNMBIIMX [JOKYMEHTOB B pErucCTpax CyMMapHOrO,
rpynmoBoro ¥ uHauBuayanpHoro  yyera (I'OCT  7.0.93-2015
«bubnnoreunsiit poua. TexHOTOTHS GOPMUPOBAHUNY).

4.2. Ilpu NONONHEHUH OCHOBHOrO OMOIMOTEYHOro (hoHAa HEOOXOAUMO COOIIOIATH
TpeboBanus PenepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O npoTHBOAEHCTBUU
OKCTPEMHUCTCKON  JIeATEeNbHOCTH». JIOKYMEHTBhI, BKJIIOYEHHBIE B  IE€pPEYCHb
OKCTPEMHUCTCKUX MATEpUAIIOB, NpPUOOpETaTh 3allpelieHo, MPH BBISBICHHH WX B
¢doHIe — U3BIMATH U3 IOCTYIIA.

4.3. Y4er u 06paboTka JOKYMEHTOB OUOIHOTEYHOrO OH/A.

43.1. Vuer um o00paGoTka [OKYMEHTOB OCHOBHOTO (hOHIA OCYIIECTBISETCS
UHIAUBUIYAIbHBIM criocoOoM. CBeAeHHsI O MOCTYNHBINMX IEYATHBIX JTOKYMEHTax
BHOCATCA B «KHUT'Y cymMMapHOro y4yera J0KyMEHTOB OCHOBHOTO (DOHIa».
[TocTynuBIIMM JOKYMEHTaM NPUCBAUBAIOT HHAMBHIYAJIBHBIH pPEruCTpalliOHHBIN
HOMEp (MHBEHTapHbII HOMEp WJIM HWHOM 3HAK, TMPHUHATBIA B KadyecTBE
PETMCTPALIMOHHOIO HOMEpA, CUCTEMHBIM HOMEp M DJIEKTPOHHBIX JTOKYMEHTOB) U
mudp XpaHeHus.

Peructpanmonssie HoMepa W MHUGPBl OTMEYAIOT B PErHMCTPaX HHAHBUAYAIHHOTO
ydeTa JOKYMEHTOB — HHBEHTAPHON KHUTE, KAPTOTEKE PErUCTPallUU T'a3eT, KypPHAJIOB,
y4eTHOU 0a3e NaHHBIX.

Bece  ok3emmuisippl  OpUHATBIX — W3MaHUA  mTemnentororcs.  lremmnens ¢
HAaMMEHOBAaHMEM O00pa30BaTENbHOM OpraHu3aluu AODKEH OBITh MPSIMOYTOJBHOM
dbopmbl, pazmMepoM He OoJbIie ueM 1,54 cm.

[IreMriens cTaBUTCS HAa 00OPOTE TUTYJIBHOrO JUCTA (MPU OTCYTCTBHHM THUTYJIHHOTO
JUCTa — Ha IEPBOM CTpaHULIE TEKCTa MOJ 3arjiiaBueMm), Ha 17-i cTpaHule Mnoa
TEKCTOM B JIEBOM HH)KHEM YTy M Ha 000poTe Kakaoro npuinoxeHus. Ha OGpomrropax
U JKypHaJIax IITEMIENb CTABUTCS TOJBKO Ha OOJOXKKE WM Ha TMEPBOM CTpaHUIIE
TEKCTa.

CocraB ocHoBHOro (oHzna ¢ukcupyeTcss B KapTOYHOM al(aBHTHOM KaTallore, B
3JIEKTPOHHOMU 0a3e JaHHBIX OHOJIMOTEKH.

4.3.2. Yyer u oOpaboTka cnenuanuzupoBaHHoro (onma. CnenuaaTu3upoOBaHHBIN
(OHA yUUTHIBAETCS U XPAHUTCS OTAEIBHO OT OCHOBHOIO OMOIMOTEYHOro (POoH/IA.
Yyer [OKYMEHTOB CHELHATH3UPOBAHHOTO (OHAA, KAK MHOTO3K3EMILIIPHOM
JUTEPATYyphl, OCYLIECTBISETCS TIPYNIOBBIM CMOCOOOM W oTpaxaercsi B «Kuwure
CYMMapHOT0 y4yeTa yueOHOro oHIa» 1 B KAPTOTEKE PErHCTPALIMOHHBIX KAPTOYEK.
Ha xaxjnoe HaMMEHOBaHHE JOKYMEHTOB CIELHATU3UPOBAHHOTO (OHIA 3aBOJMTCH
OTHeNnbHAas ydeTHas Kaprouka. KapTouku c OuOnuorpaduyecKuM OIMHUCAHHEM
U3/1aHUK Yy4eOHHMKOB PAcCTaBISIOTCSA B yYETHYIO KapTOTEKy IO Kiaccam, a BHYTPH
KIacCoB — 1o andaBuTy (amMHIMA aBTOpOB WMIM 3ariaBuil. [lus KOHTpoOJds 3a
COXPAaHHOCTBIO YYETHBIX KapTOYEK OHM PETUCTPUPYIOTCS B «OKypHaie perucrpanuu
YYETHBIX KAPTOUYEK YUEOHUKOBY.

Texuunyeckas 00paboTKa JOKYMEHTOB MPEIyCMaTPUBAET CIIEAYIOLIHE ONIEPALIMH:



e TMPOCTABJIEHHWE HA KaXIAOM JOKyMEHTE IuTeMmnenss OuOnHoTeKH B
COOTBETCTBHHU C MYHKTOM 4.3.]1 HACTOSIIETO MOJIOKEHMUS,
e YCTaHOBJIEHHE CPEJCTB 3aLUUTHI OT YyTpaThl (MAarHUTHBIM JAaTYUK, PaAUO-YMII,
WHOI BUJ MapKUPOBKH);
e HW3TOTOBJIEHUE U MPUKPEIUICHUE K JOKYMEHTY nacrnopra yueOnuka. [Tacmopt
y4eOHHKa MPUKJIEUBAETCS HA MOCIEAHEN CTpaHuLEe yueOHHUKA. 3anoHsIEeTCs
IPH BbIJaue YUTATEINIO.
VYyeT cneuuanu3upoBaHHOrO (POHIa MpEeayCMaTpUBAET OTPAXKEHHE €ro CocTaBa B
cnpaBo4YHO-OuOIMorpagpuyeckoM anmapatre OuMONMHMOTEKH, B TOM YHCIE B
3JIEKTPOHHOU 0a3e JaHHBIX.
4.4. BpiObITHE JOKYMEHTOB OMOIMOTEUHOTO (hOHA.
4.4.1. IlpuyuHbl, MO KOTOPBIM JOKYMEHT MOXET OBITh BBIBEJIEH H3 COCTaBa
Ooubmuoreynoro (oHaa, BKIOYAIOT B TOM YHCIE BETXOCTh, Je(PEKTHOCTH,
yCTapenoCTh MO COJAEpX aHuUk, yTpaTy. VckioueHue TOKyMeHTa U3 OHOIMOTEeYHOTO
¢oHIa HPOBOAWTCS HAa OCHOBAaHUHM aHalIW3a cocraBa OWOMMOTEUHOro (QoHIa H
pe3yJIbTAaTOB €r0 MPOBEPKH.
4.4.2. Tlog BETXOCTbIO OKYMEHTa MOHUMAIOT PE3yJbTAaT €CTECTBEHHOTO CTapeHHSs
WA (PU3MUECKOT0 U3HOCA JOKYMEHTA.
4.4.3. Ilon nedexTHOCTHIO JOKYMEHTa MOHHUMAIOT YAaCTHMYHYIO HJIM TMOJHYKO YTpaTy
JKCIUTYyaTallMOHHBIX KaYe€CTB JOKYMEHTA B PE3yJIbTATE€ BHEILIHET O BO3AEHCTBHS.
4.44. Ilog ycrapenocTbl0 MO COAEPKAHUIO MMOHUMAIOT TOTEPK AKTYaTbHOCTH
TE€MaTHKH, MIOJITBEPKIAEMY O OTCYTCTBHEM copoca YHUTaTeNeH,
HEBOCTPEOOBAaHHOCTBIO B MEpEPACIIPEACIICHHH U PeaTnu3aliu.
4.4.5. Ilox yTpatoil JOKyMEHTa MOHUMAIOT €ro OTCYTCTBUE B hoHIe OUOIUOTEKH 10
OpUYUHAM NOTEPHU, XUILEHUS, OEICTBUI CTUXHITHOTO, TEXHOTEHHOTO (B TOM YHCIIE
XaKEPCKOW aTaKu ¥ HEBOCCTAHOBUMOI'O cO0S 2JIEKTPOHHOT'0 000PYIOBAHHUS) HITH
COLIMAJIBHOTO XapaKTepa, N0 HEYCTAHOBICHHOW TPUYUHE.
4.4.6. IIpouecc UCKIFOYEHHUSI JOKYMEHTOB M3 (oHIa OMOIHOTEKH OCYIIECTBIISIETCS B
cooTBeTCTBUH C [lopsakom ydyera TOKYMEHTOB, BXOASIIHMX B COCTaB OMOJIMOTEYHOTO
donza, yrBepxkAeHHBIM NpHKa3oM MuHKkynbTypsl Poccuu ot 08.10.2012 Ne 1077.
4.4.7. BpiObITHE JOKYMEHTOB OMOIHOTEUHOTO (DOHIA MPOU3BOAUTCS B PE3YJIBTATE UX
CIMCaHUsI KOMUCCHEH, CO3JaHHON pYKOBOIUTENIEM 00pa30BaTEIbHON OpraHU3aIuy.
4.4.8. YTunuzanus CIUCaHHBIX JTOKYMEHTOB OMOJIMOTEYHOTO (OHAA MPOU3BOIUTCS B
COOTBETCTBHUH C 3aKOHOaTenbCcTBOM Poccuiickoint @enepanuu.
S. IIpoBepka 10KyMeHTOB OO IMOTEYHOr0 hoHaA
5.1. IlnaHoBasg mnpoBepKa [JOKyMEHTOB OuOIMOTE4YHOro (HOHAA MPOBOAMTCS C
NepUOANYHOCTBI0O OJWH pa3 B IIATh JET Ha OCHOBAaHWHM Tpaduka MPOBEPKH,
YTBEP)KICHHOTO AUPEKTOPOM IIKOJIBI.
5.2. BHennaHoBasi mpoBepka AOKYMEHTOB OHOMHOTEUHOro (oHaa MPOU3BOIUTCS B
00s13aTEIbHOM MOPSIJIKE:
o INpPU BBISIBICHUU (PAKTOB XMILECHHUS, 3JI0yNOTPEOJICHUS WM TMOPYH
JIOKYMEHTOB;
e B Cllyya€ CTUXUUHOro O€ACTBUS, MOXKapa WIM JPYTUX YpE3BbIYAWHBIX
CUTYaIlHii, BEI3BAHHBIX IKCTPEMAJIbHBIMHU YCIOBHUIMHU;
o TIPU PEOpPraHU3ALMH WK JUKBUAAIMU 00pa30BaTEeIbHON OpraHU3alum.



5.3. Ilo uToram nmpoBepKH 3aBeAYIOMMUA OHOITUOTEKON COCTABISET aKT, MOAMUCHIBAET
M XpaHUT €ro B OMOIMOTEKE B TEYEHUE CPOKA, YCTAHOBIEHHOTO HOMEHKJIATYpOU JIel.
Ecnu xakme-To 10KyMEHTHI OTCYTCTBYIOT 110 HEYCTAHOBJIEHHOW MPUYHHE, TO K aKTy
NPUKIAJBIBAETCS HUX CIHCOK, B KOTOPOM (UKCHPYHOTCS CBEACHHS O KOJHYECTBE
JOKYMEHTOB OuOnuoTeyHoro ¢GoHAa B HAJIMYUHM W KOJWYECTBE OTCYTCTBYHOILUX
JOKyYMEHTOB, B TOM 4YHCI€ IO HEYCTAHOBIECHHOW mpuyuHe. B akre TaKxke
YKa3bIBa€TCsI HOMEP U JlaTa aKTa Mpeablayliel MpOBEepKH.

54. Bo BpeMs mnOpoBepkH [OKyYMEHTOB OubnuoreyHoro ¢onaa pabOTHUKU
OTCIEXHUBAIOT HAJIUYHME HSKCTPEMHCTCKUX MAaTEpPUAIOB, KOTOpbIE BXOIAT B
benepaibHBIA CIIUCOK, ONMyOIuKoBaHHBIN MuHIOcTOM Poccuu Ha cBoeM caiire.

Eciu 3aBenyromuii OMONIMOTEKONW HAWAET SKCTPEMHUCTCKUM Marepual, TO HOJDKEH
OTPaHUYUTh K HEMY JOCTYI CO CTOPOHBI MOJIb30BATENEH.

5.5. Ilpu BBISABIEHUHU B MpoOLECCE NMPOBEPKU (POHAA OTCYTCTBYIOLIUX JOKYMEHTOB U
HEBO3MOXKHOCTH  YCTAHOBJIEHUS BHHOBHBIX JIML YOBITKM 1O HELOCTadyaM
CIIUCBIBAIOTCSI B COOTBETCTBUHU C JACHCTBYIOIIUM 3aKOHOAATENbCTBOM.



